DEPARTMENT OF


MEMORANDUM
VETERANS AFFAIRS

Date:


From: 
Investigator/Supervisor’s Name
Subj:  
Request for Without Compensation Appointment (WOC)
To:
Steven H. Graham, M.D., Ph.D. ACOS/R&D (151U)
I am requesting that (Insert name) be granted a WOC appointment 

 FORMCHECKBOX 
  6 Months or Less
 FORMCHECKBOX 
  One Year

The employee will/will not come to the VA to perform their research duties.
A brief explanation of the researcher’s duties are (Insert brief description).
I understand that I must submit an Amendment Form to the appropriate VA Subcommittee to request the addition of the newly appointed WOC prior to any research activities being conducted
This researcher has been informed that, if approved, a WOC appointment can be granted for up to one year, at which time renewal must be requested.  Failure to submit a renewal request memorandum may result in termination of the appointment.

Upon notification by the researcher of intentions to separate from the VAPHS, I understand that I am responsible for immediately notifying Shannon Reichel in the Research Office and that failure to properly clear the employee and return any badge(s) and key(s) at the time of their departure will result in delays in the approval of future WOC employees.

Thank you,
Signature of Principal Investigator/Supervisor
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